範例一:

                       English Resume（制式表格）

	First Name:
	Last Name:
	Gender: □Male □Female

	Birthday (mm/dd/yyyy):
	Marital Status: □Single   □Married

	Contact Information:

	1.Mobile Phone:
	2.E-mail:

	3. Mailing Address:

	Current Career Status: (  )Employed  (  )Between Jobs

	Educational Profile:

	
	School
	Completion Date (mm/yyyy)

	High school
	
	

	College / University
	
	

	Master / Doctorate
	
	

	Years of Working Experience: 
    years 

	Language Fluency (excellent / fair):


	Software and Programming Language Proficiency (in brief):



	Other Talents (in brief):


	Autobiography (no more than 250 words):



範例二:

( Name )

Address: 
E-mail:12345@gmail.com
Phone:886-2-22722181

	Objective
	To obtain a career in graphic arts and imaging field and demonstrate creativity and knowledge in graphic design.
2006-2010                                                              Taipei, Taiwan

National Taiwan University of Arts

Major: Master of Science in Graphic Communication Arts
       (Bachelor of Science in Graphic Communication Arts)
GPA:3.66
Master Thesis:

	Education
	· 

	Work  Experience
	July 2008- December 2008                                          Taipei, Taiwan

Internship-XX Printing Company

· Developed procedures for Digital Center  

· Handled variable data
September 2009-Present 

Responsible for handling customer  requests and complaints

Managed multiple projects while supervising other employees  

	Honors /Activities
	2008 Kaohsiung Digital Creative Design Competition

2009 Talent Cultivation Plan for cultural Creativity Industry

Windows / Macintosh; MS Word, Excel and PowerPoint, Adobe Photoshop

Typing: Chinese characters 80/min, English words 60/min

	Technical Skills
	

	References
	References available upon request
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